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IHoJi0:xeHue
0 XpaHEHUH U UCIOJIb30BAHNM MEPCOHAIBHBIX JAHHBIX PA0OTHHKOB
MYHHMIIUIIAJIBHOTO OI0KETHOr0 0011€00Pa30BATEIbHOI0 YUPEKICHUA
«MyJabMHHCKas CpeAHss 001e00pa3oBaTeIbHAA K0
BpIcOKOropckoro MyHununaabLHoro paiiona Pecnyoauku Tarapcran»

1. O61ue noJ10KeHUs

1.1. Hacrosmum Ilonoxenuem ompenensiercs MOPsIOK OOpalleHus ¢ NepPCOHATbHBIMU
JAaHHBIMU COTPYAHMKOB MYHHIHMIIAJIBHOIO OIOJIKETHOIO 00I€00pa30BaTEIIbHOIO YUPEXKICHUS
«MynbMHHCKasi cpefHsis oOuieoOpa3oBarenbHas IIKOJa BBICOKOrOPCKOro MYHHLIMIAIBHOTO
paiiona Pecriyonuku Tatapcran.

1.2. YnopsnoueHue oOpallleHus! ¢ MEepCOHAIBHBIMU JIaHHBIMU HMEET LENIbI0 00eCIIeUnTh
cO0JII0JIEHHE 3aKOHHBIX MPAaB M MHTEPECOB 00PAa30BATEIILHOTO YUPEXKICHHS U €€ COTPYIHUKOB B
CBSI3U C HEOOXOAMMOCTBIO TOIy4eHus (cOopa), cucTeMaTu3auy (KOMOMHUPOBAHUS), XpaHEHUS
U Tepeslauy CBE/IEHUH, COCTaBIAIONUX (CM. J1ajiee) MepCoHaIbHbIE TaHHbIE.

1.3. [lepcoHanbHble TaHHBIE COTPYIHHUKA - Jr00ast HH(OPMaLKs, OTHOCSIIASCS K JaHHOMY
COTPYIHUKY (CYOBEKTY NEpCOHAJIbHBIX JaHHBIX) W HEOOXOoauMas YUpPEXJACHHUIO B CBSI3U C
TPYJAOBBIMU OTHOILIEHUSIMHU, B TOM YHCJIE:

(dbamunusi, UMs, OTYECTBO COTPYTHUKA;

JlaTa U MECTO POXKAECHUS COTPYIHUKA;

aZipec COTPYIHHKA;

CEMEWHOE, COLIMAIbHOE, UMYIIIECTBEHHOE MOJI0XKEHUE COTPYIHUKA,

oOpa3oBaHue, npodeccus COTPYAHUKA;

JI0XO/J1bl, UMYIIIECTBO U UMYILIECTBEHHBIE 003aTeNIbCTBA COTPYIHUKA;

Ipyras aHajJoru4Has HHQOpMalMs, Ha OCHOBAaHMM KOTOpPOH BO3MOKHA Oe301nOoYHast
uAeHTU(PUKAINSA CyObEKTa MePCOHATbHBIX TaHHBIX.

1.4. CpemeHns O NEPCOHANBHBIX JaHHBIX COTPYIHUKOB OTHOCATCS K YHCIY
KOH(QHJICHIIMATBHBIX  (COCTABISIOIIMX OXPaHAEMYIO 3aKOHOM TaliHy 00pa3oBaTeIbHOIro
yupexaenus). Pexum KoHPHUISHIIMATbHOCTH B OTHOILIEHUH MEPCOHATBHBIX JaHHBIX CHUMAETCS:

B Cllydae UX o0e3nn4yuBaHus (CM. aiee);

no ucreueHuu 50 JIeT cpoka UX XpaHEHUs;

B JIPYTHX CIIy4yasiX, IPeAyCMOTPEHHBIX (eiepaabHbIMU 3aKOHAMH.

2. OcHoBHble NOHATHA. COCTAB MEPCOHATBHBIX JAHHBIX COTPYIHUKOB.
2.1. Jns ueneit HacTosiniero [1ooxkeHust UCTIONIb3YIOTCS CAEAYIONINE OCHOBHBIE TTOHSATHS:
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-[IEpCOHANIbHBIE JAHHBIE COTPYJHHMKA - B COOTBETCTBUH C OIpelesieHueM M. 1.3 Hacrosiuero
ITomoxxeHnus;

-00paboTKa TEpCOHAJBHBIX JMJAHHBIX COTPYAHMKA - cOOp, CHCTEMaTu3alus, HaKOIUICHHE,
XpaHeHHe, yTouHeHue (OOHOBJICHHME, M3MEHEHHE), MCIOJIb30BaHUE, PACIPOCTPAaHEHHE (B TOM
qrclie Tiepeaada), 00e3IMuuBanue, OJOKHPOBAHUE, YHHUTOXKEHUE TICPCOHANILHBIX JaHHBIX;
-KOH(UACHIIMAIILHOCTh NEPCOHANBHBIX JAHHBIX - 0053aTeNbHOE Ui COONI0ICHUS HA3HAYCHHOTO
OTBETCTBEHHOI'0 JIMLA, IOJIYYUBLIETO0 JOCTYI K MEPCOHAJIbHBIM JaHHBIM COTPYJHHUKOB,
TpeOoBaHUE HE JIONyCKaTh UX PaclpOCTpaHeHus 0e3 cornacusi pabOTHUKA WIIM UHOTO 3aKOHHOT'O
OCHOBAHUS;

-paclpoCTpaHeHHE IEePCOHAJbHBIX JAHHBIX - JIGHCTBMs, HalpaBJIEHHblE Ha Iepenady
NEPCOHANBHBIX JAaHHBIX COTPYAHHUKOB OIpPECIICHHOMY KpYry Juil (Tepenadya MepCOHAIbHBIX
JTAHHBIX) WM O3HAKOMJICHHE C MEPCOHAIBHBIMHU JaHHBIMH HEOTPAaHMUYEHHOTO Kpyra JIUI, B TOM
yuciae OOHApOJOBaHME TIEPCOHAIBHBIX JAHHBIX COTPYAHMKOB B CpEICTBAaX MAacCOBOH
uHpopMaluy, pasMelleHHe B HMH(OPMAIMOHHO-TENICEKOMMYHHKAIIMOHHBIX  CETAX WU
IpeCTaBICHUE JI0CTYIA K IEPCOHAIBHBIM JIaHHBIM COTPYIHUKOB KaKUM-JTMHO0 UHBIM CIIOCOOOM;
-UCIOJIb30BaHNUE MEPCOHANBHBIX JAHHBIX - ACHUCTBHS (OIepalnuu) ¢ MepCOHAIbHBIMU JaHHBIMH,
COBEpILAEMbIE YIOJHOMOYEHHBIM JIOJDKHOCTHBIM JIMLIOM OOpa30BaTEIbHOIO YUYpPEXKIEHHUS B
LENAX NPUHATHUS PEIIEHUM WM COBEPIUEHMs] MHBIX NEHCTBUH, MOPOXKIAIOIIUX IOPUINYECKUE
MOCJIEJCTBHSI B OTHOIICHWH COTPYIHUKOB JIMOO MHBIM OOpa3OM 3aTparMBaloOIMX HX IpaBa U
CBOOO/TBI MJIM TIPaBa M CBOOOIBI IPYTUX JIHII,

-0JIOKMpOBaHMNE MEPCOHATBHBIX JaHHBIX - BPEMEHHOE MpeKpalieHne cOopa, CHCTeMaTH3allHH,
HAKOIUJICHUS, MCIIOJIb30BaHMS, PACIPOCTPAHEHUS MEPCOHAIBHBIX JAaHHBIX COTPYIHUKOB, B TOM
qucie uX Nepeayy;

-YHUUYTOXXEHHUE IE€PCOHAIBHBIX JaHHBIX - JAEHCTBHs, B pe3yiabTaTe KOTOPBIX HEBO3MOXKHO
BOCCTAHOBUTh  COJIEp)KAHUWE  TEPCOHANBHBIX JAaHHBIX B  HMH()OPMAIMOHHOW  CHUCTEMe
NEPCOHANBHBIX JIAHHBIX COTPYJHHKOB MJIM B  pe3yiabTaTe KOTOPBIX  YHUYTOXKAIOTCS
MaTepHabHble HOCUTEIH NEPCOHATIBHBIX JAHHBIX COTPYIHHKOB;

-00e3TMYMBaHUE TEPCOHATBHBIX JAaHHBIX - JIEHCTBHSA, B pe3yibTaTe KOTOPBIX HEBO3MOXHO
OTIPENIeNIUTh MPUHAIICKHOCTH MIEPCOHATBHBIX TAHHBIX KOHKPETHOMY COTPYAHHUKY;
-00IIeIOCTYITHBIE TIEPCOHANBHBIEC JTaHHBIE - MEPCOHANBHBIC JaHHBIC, JOCTYI HEOrpPAaHHUYEHHOTO
Kpyra JIUII, K KOTOPBIM MTPEIOCTABIICH C COTJIACHS COTPYIHHUKA, MIIM HA KOTOPHIE B COOTBETCTBUU
¢  (QenepanbHBIMM  3aKOHAMM  HE  paclpocTpaHseTcss  TpeOoBaHHUE  COOIOAEHUs
KOH(HIEHIIMATIbHOCTH;

-uH(popMaIys - cBeJIeHHs (COOOIIeHNs, TaHHbIE) HE3aBUCHMO OT ()OPMBI UX MPE/ICTaBICHUS;
-TOKYMEHTHpOBaHHasi MHpopMaius - 3aUKCUpPOBaHHAs HAa MaTEpUAIbHOM HOCHTENE IyTeM
JNOKYMEHTHPOBaHUS HMH(OpMAaus ¢ pEKBU3UTAMH, MO3BOJSIONIMMHU OINPEICIUTh TaKYIO
UH(POPMAIIHIO WK €€ MaTepUATbHBIA HOCUTEI.

2.2. Undopmanus, npencraBisgeMas COTPYAHUKOM TP TMOCTYIUIGHMHM Ha paldoTy B
MYHUITUTIATFHOE OI0KETHOE o0IIeo0pa3oBarebHOe yupexaeHue «MyrabMUHCKas CpeaHss
o01eoOpa3oBaresibHas MIKOJIa BHICOKOTOPCKOTO MyHHIIMIIANBHOTO paiioHa PT», nomkHa umersb
JOKYMeHTalbHyl0 ¢Gopmy. Ilpu 3akiaroueHuu TPyAOBOTO JIOTOBOPA B COOTBETCTBUU CO CT. 65
Tpynosoro konekca P® nuio, nocrymnaromiee Ha paboTy, MpeIbsIBISET:

-[1aCHOPT WM UHOM TOKYMEHT, YIOCTOBEPSIOLINIA JIUYHOCTD;

-TPYAOBYIO KHIXKY, 32 WCKJIIOUEHHEM CIy4aeB, KOT/Ia JIOTOBOP 3aKIIOYAeTCsl BIIEPBBIC, WU
pabOTHUK TOCTymaeT Ha paboTy Ha YCIOBUSIX COBMECTHTEIHCTBA, MJIM TPYAOBAs KHIDKKA Y
pabOTHUKA OTCYTCTBYET B CBA3H C €€ yTPaTOil UJIM 110 APYTUM IPUYHHAM;

-CTPaxOBOE CBUJIETEIBCTBO IOCYIaPCTBEHHOIO IEHCHOHHOTO CTPAXOBAHUS;
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-IOKyMEHTBI BOMHCKOT'O y4eTa - JUIs JIHII, OAJIeKAIUX BOUHCKOMY YUETY;

-IOKyMEHT 00 00pa3oBaHUU, O KBaNU(UKALWKA WM HAJIUYMU CIEUUANbHBIX 3HAHUN - TpU
MOCTYIIEHUHU Ha paboTy, TPEOYIONIYIO CIIEIUATBHBIX 3HAHUN WIIH CIICIIUATBHOMN MOTOTOBKHY;
-cBHUIETENBCTBO O npucBoennn MHH (mpu ero Hanmuumnm y paboTHUKA).

2.3. Ilpu odopmileHUH COTPYIHHUKA OTICIOM KaJpPOB 3aIOJHACTCS YHUDHIIMPOBAHHAS
dopma T-2 "Jluunas xkapTouka pabOTHUKA", B KOTOPOH OTPAXKAIOTCS CIEAYIOUINE aHKETHBIC U
Ouorpaduueckue TaHHbIE paOOTHUKA:

-oomue ceeaenust (P.M.0., nara poxaeHus, MECTO POXKACHHUA, T'PaXIaHCTBO, 0OpazoBaHueE,
npodeccusi, CTaxxk padoThl, COCTOSIHUE B Opake, MacIOPTHHIE JaHHbBIC);
-CBEJICHUSI O BOMHCKOM Y4YeTe;

-TAaHHBIE O TIpUeMe Ha paboTy;

-CBeJIcHMS 00 aTTeCTalluu;

-CBEJICHUS O MOBBINICHHOW KBaIM(pUKAIHH;

-CBEJICHHSA O MPO(HECCHOHATLHON NePEnorOTOBKE;

-CBeJIeHUs 0 Harpajax (MOOIMIPEHUSX ), TOYETHBIX 3BAHUSX;
-cBeJleHUs 00 OTITyCKax;

-CBEJICHUS O COI[MAIIbHBIX rapaHTHUsX;

-CBEJICHUSI O MECTE JKUTEIbCTBA U O KOHTAKTHBIX Tene(oHax.

2.4. B 00pa3oBaTesbHOM YUYPEKIECHUH CO3MAIOTCS W XPAHATCS CIEAYIOIINE TPYIIIbI
JIOKYMEHTOB, COJICp KAIllAe JAHHBIE O COTPYTHUKAX B CIMHUIHOM WJIM CBOIHOM BHUJIC:

2.4.1. JlokyMeHTBI, COAEpIKallre MePCOHAIbHBIC JaHHBIE COTPYIHUKOB:
-KOMILIEKCHI JIOKYMEHTOB, COTIPOBOXKIAIONIHIE TPOIecC 0(hOpMIICHUST TPYAOBBIX OTHOIICHUH TIPH
npreMe Ha paboTy, epeBoie, yBOIbHEHHH;
-TIOJJIMHHUKU U KOTHH MPUKA30B (pacropshKEHUiT) Mo Kajapam;
-TUYHBIE JIeJIa U TPYJAOBbIE KHUKKU;
-JIeNa, coJieprKaliue OCHOBaHUS K MPUKa3y MO JTUYHOMY COCTaBY;
-Jlena, CoJieprKalie MaTeprallbl aTTeCTallli COTPYAHUKOB;
-JIe1a, Co/IeprKallie MaTepralIbl BHYTPEHHUX PacCieJOBaHuUM;
-CIIPaBOYHO-UH(POPMAIIMOHHBIN OaHK JAHHBIX MO MEPCOHANY (KapTOTEKH, )KYPHAJIbI);
-TIO/JTMHHUKHA W KOITMU OTYETHBIX, AaHAJTUTHUYECKUX U CIIPABOYHBIX MATEPHAIIOB, TEPEIaBaEMbIX
aJIMUHHUCTPAINH, PYKOBOJAUTEISIM CTPYKTYPHBIX TIOpa3IeICHUIA;
-KOTIMM OTYETOB, HAMNpaBISEMBIX B TOCYIJApCTBEHHbIE OpraHbl CTATUCTUKHU, HAJIOTOBBIC
WHCIIEKIINH, BBIIIECTOSIIINE OPTraHbl YIIPABICHUS U IPYTHE YUPEKICHUS.

2.4.2. JlokyMeHTaIus 10 OpraHu3aiuu paboThl:
-TIOJIOKEHHS,
-IOJDKHOCTHBIC HHCTPYKIIMH PaOOTHUKOB;
-TIPUKA3BI, PACTIOPSDKEHUS, YKa3aHHS aIMUHUCTPAIUH,
-TOKYMEHTEHI IJITAHUPOBAHUS, YUeTa, aHAJIN3a M OTYETHOCTH O BOIPOCAaM KaJpOBOI pabOTHI.

3. Opranu3anusi 00padoTKH MePCOHATBHBIX JAHHBIX COTPYIHHKOB

3.1.Bce mepcoHanpHBIE NaHHBIE COTPYAHHMKA CIEAyeT MoJydaTh y Hero camoro. Ecmu
MEPCOHAIBHBIE TaHHBIE BO3MOXHO MOJIYUYUTh TOJIBKO Y TPEThEW CTOPOHBI, TO COTPYTHUK TOJIKEH
OBITH yBeOMIIEH 00 3TOM 3apaHee (B MUCHhMEHHOW (opMe) U OT HEro JOKHO OBITh MOTYYEHO
nUCbMEHHOe coryiacue. J[oMKHOCTHOe JUMIo paboTojaTenss 00s3aHO COOOHIMTH COTPYAHUKY O
EeJSIX, MPEANOoIaraeMbIX HCTOYHHKAX M CITOCO0aX MOJydeHHUs TIEPCOHABHBIX JIAHHBIX, a TaKKe
0 TIOCTIEICTBUSX OTKa3a COTPYAHMKA JJaTh MUCHMEHHOE COTJIACHE Ha WX TOIyYCHHE.

3.2. PaboTonarens He MMeET MpaBa MOJy4aTh W 00pabaThIBaTh MEPCOHATIBHBIC TaHHBIC
COTPYIHUKA O €ro pacoBOM MPUHAAJIEC)KHOCTH, MOJUTUYECKUX B3IJISIAX, PEJIUTHO3HBIX U
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bunocopckux  yOekKAEHHUSIX, COCTOSIHUM 3/I0pOBbS, MHTUMHON >KuM3HU. B  ciyuasx,
HETIOCPEJICTBEHHO CBSI3aHHBIX C BOIPOCAMH TPYJOBBIX OTHOIICHUH, B COOTBETCTBUU CO CT. 24
Koncrutyun P® paboronarens BhpaBe moiydaTh U 00paOaThIBaTh JTaHHBIE O YACTHOM >KU3HU
COTPYAHHUKA TOJIBKO C €r0 MUCBMEHHOT'O COTIACHSI.
3.3. OOpaboTka yKa3aHHBIX IE€PCOHAIBHBIX MJAHHBIX COTPYAHHKOB paboTomaTesnemM
BO3MOYKHA TOJIBKO C UX COTJIacHsi 100 0€3 MX COrNIacHs B CIEAYIOUINX CIIydasx:
- IEPCOHAJIbHBIC TAHHBIC SBIISIOTCS OOIIETOCTYITHBIMH,
-IIEPCOHAJILHBIC JTAHHBIE OTHOCSTCS K COCTOSHHIO 3JIOPOBbSI COTPYAHHKA, W HX 00paboTKa
HeoOXoauMa ISl 3aIUThl €r0 JKU3HU, 370POBbS WM WHBIX JKU3HEHHO Ba)XKHBIX WHTEPECOB
JPYTUX JIMII U TIOJIyYE€HUE COTJIACUS COTPYIHUKA HEBO3MOXKHO;
- 10 TpeOOBAHUIO MOJHOMOYHBIX TOCYJAPCTBEHHBIX OPraHOB - B CIYYasx, MPETyCMOTPEHHBIX
(benepanrbHBIM 3aKOHOM.
3.4. Paboronarens BnpaBe o0padaThIBaTh NEpPCOHATBHBIC JAHHBIE COTPYAHHUKOB TOJBKO C
UX TUCHBMEHHOTO COTJIACHSI.
3.5. [lucbmMeHHOE coryiacue COTpyIHUKAa Ha 00pabOTKY CBOMX IMEPCOHAIBHBIX JIAHHBIX
JIOJDKHO BKIIIOYATh B CeOsi:
(bamuus, UMs1, OTYECTBO, 1aTa U MECTO POXKACHUS, TPAXKITAHCTBO, HAIIMOHATILHOCTH;
npexHue (GpaMuims, UMs, OTYECTBO, JlaTa, MECTO M IMPHYMHA HM3MCHEHUs (B cilydyae
M3MEHEHUs);
BJIaJICHHE WHOCTPAHHBIMU SI3bIKAMH U sI3IKaMU Hapo10B Poccuiickoit denepanuu;
oOpazoBaHue (Korga W Kakue o0O0pa3oBaTeNbHBIC YUYPEXKACHUS 3aKOHUYWI, HOMeEpa
JUIUIOMOB, HAIIPaBJICHHE MOJTOTOBKH WJIHM CIHEIHAIBHOCTh IO JUIUIOMY, KBaTH(UKALHUSA TO
TUTIIIOMY);
MOCJICBY30BCKOE TMpodeccHoHaIbHOe 00pa3oBaHue (HaMMEHOBaHUE OOpa30BaTEIbHOTIO
WIA Hay4yHOTO YUYPEKACHHWS, TOJ OKOHYAHUS), ydYeHas CTeleHb, Yy4YeHOe 3BaHHE (Korja
IPUCBOEHBI, HOMEPA AUIIJIOMOB, aTTECTaTOB);
BBITIOJIHsIEMast paboTa C Havajia TPYJIOBOU JIeATebHOCTH;
rOCYJapCTBCHHBIC HATPaJIbl, UHBIC HATPAJbl M 3HAKH OTIMUMS (KEM HArpaKIACH U KOT/Ia);
CTETIeHb POJICTBA, (aMUITHH, UMEHA, OTUYECTBA, AAThl POKIACHUS OJIM3KUX POJACTBEHHHKOB
(oTma, Mmarepu, OpaTheB, cecTep  JIeTeil), a TaKkke Myxka (KEHBI);
MeCTa POKICHHS, MecTa pabOThl M JOMAIIHUE ajpeca ONM3KUX POJICTBEHHHKOB (OTIIA,
MmatepH, OpaTheB, cecTep U AeTel), a TakKe My»ka (3KeHbI);
azipec perucTpanud U GakTHYECKOTo MPOKUBAHUS,
JaTa perucTpaliy Mo MECTY JKUTEIbCTBA,;
nacnopT (cepusi, HoMep, KEM U KOTJ1a BbIJIaH);
CBHJIETENILCTBA O F'OCY/IaPCTBEHHON PErMCTPAllU aKTOB TPasKJaHCKOI'O COCTOSHUS;
HOMep TenedoHa;
OTHOIIICHHE K BOMHCKOM OOS3aHHOCTH, CBEICHHUS IO BOMHCKOMY Y4eTy (Al rpa)<iaH,
npeOBIBAIONINX B 3aI1ace, W JIMII, MTOJIKAIINX MPU3BIBY HA BOCHHYIO CITYXKOY);
UICHTH()UKAIIMOHHBI HOMEP HAJIOTOILIATEIbIINKA,;
HOMEp CTPaxOBOTO CBUJETEIHCTBA 0053aTEILHOTO IEHCHOHHOTO CTPAXOBaHUS;
CBEJIEHUS U3 CTPAXOBOTO MOJIKMCA 00513aTEILHOI0 MEUIIMHCKOTO CTPAXOBAHUS;
JOKYMEHT, TIOATBEPKJAIOIINI TPaBO Ha YIPABICHWE COOTBETCTBYIONIMMH KaTETOPHSIMHU
TPAHCHOPTHBIX CPEACTB (JUIs BOAUTEINEH).
-CpOK, B TEYEHHE KOTOPOTO JICHCTBYET COryiacue, a TAKKe MOPSIOK €ro OT3bIBa.
3.6. Cornacue coTpyIHUKa HE TpeOyeTCs B CIEAYIONUX CIydasx:
- 00pa0oTKa MepcOHAIBHBIX JaHHBIX OCYILIECTBISETCS HA OCHOBaHUHU TpymoBOro Kojekca
P® wmm wHOrO (emepaqbHOrO 3aKOHA, YCTAHABIUBAIOIIETO €€ IeNIb, YCIOBHUS ITONYYEHUS
NEPCOHANBHBIX JaHHBIX W KPYr CYOBEKTOB, IEPCOHAIBHBIC IaHHBIE KOTOPBIX TIOIJIEKAT
00paboTKe, a TAKXKE ONMPEICTICHHOTO MOJTHOMOYHNS PaboTOAATENS,

- 00paboTKa MepCOHANbHBIX JAHHBIX B LIEJISAX HCIIOJIHEHUS TPYAOBOIO JOr0OBOPA;
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- 00paboTKa MepCOHANbHBIX JAHHBIX OCYIIECTBISETCS ISl CTAaTUCTUYECKUX WM WHBIX
HAYYHBIX IIeJIel IPU YCIOBUM 0053aTeIbHOr0 00€3TNYMBaHMSI IEPCOHATIBLHBIX TaHHBIX;

- 00paboTKa MepCOHANBHBIX MAaHHBIX HEOOXOAMMA IS 3allUThl KU3HU, 37A0POBbS HIU
MHBIX KU3HECHHO BAKHBIX HHTEPECOB COTPYAHUKA, €CIIH MOJIyUYECHHE €r0 COTIIacHs HEBO3MOXKHO.

3.7. CotpymHuK 00pa30BaTEIILHOTO YUPESKICHHUS TMPEACTABISET B OTICI KaJApOB
JOCTOBEpHBIE cBeJeHHs O cebe. OTBETCTBEHHBI COTPYJHHK TPOBEPSET JOCTOBEPHOCTH
CBEIICHU.

3.8. B coorBercTBUHM co cT. 86 TK P®D B memsax obecrnieueHnus mpaB u cBOOO YeIOBEKA U
rpaXIaHUHA PYKOBOJUTENb 00pa30BaTENbHOTO YUPEKIEHUS M €ro 3aKOHHbBIC, MOJHOMOYHbBIE
MPEJCTaBUTENId TpU 00pabOTKe MEepPCOHANbHBIX JaHHBIX COTPYJHUKA JOJDKHBI BBIIOIHATH
cienyroue oomye TpedoBaHus:

3.8.1. OOpaboTKka MEPCOHATBHBIX AHHBIX MOXET OCYIIECTBISTHCS HCKIIOYUTEIHHO B
Hensax obecredeHus: COOMOACHNS 3aKOHOB MIIM WHBIX TMPABOBBIX aKTOB, COJCHCTBUS paOOTHUKAM
B TPYAOYCTpOWcTBE, O0y4eHHH U TPOPECCHOHATHHOM MPOJIBHKECHUHU, OOECIeYeHUE JIMYHOMN
0€30MacHOCTH COTPYJHUKOB, KOHTPOJS KOJMYECTBA M KadyecTBa BBHIMOIHSIEMOW pabOThl U
obecrevyeHns COXpaHHOCTH UMYIIECTBA.

3.8.2. Ilpu ompeneneHuM oObEeMa M COJACpXKaHHUSA, 00pabaTHIBAEMBIX TEPCOHATBHBIX
JTaHHBIX paboTonaTenb JOJKEH pykoBoacTBoBaTthes Konctutymueit PO, TpynoBbiM KolekcoM
P® u napIMu enepanbHBIMHU 3aKOHAMH.

3.8.3. Ilpu npuHSTHN pELIeHNH, 3aTPAaruBAIOLINX UHTEPECHI COTPYIHUKA, paboTOAaTeNb HE
MMEET TpaBa OCHOBBIBATHCS HA MEPCOHAIBHBIX JAHHBIX, MOJYYCHHBIX O HEM HCKIIOUUTEIHHO B
pe3yabpTaTe uX aBTOMATH3MPOBAHHOW 00paOOTKH WM HJIEKTPOHHOTO ITOTYYEHHUSL.

3.8.4. 3amuTta TEPCOHAIBHBIX JAHHBIX COTPYJHUKA OT HEMPAaBOMEPHOTO HUX
UCIIONIb30BaHUsl YTpaThl oOecreynBaeTcss paboTomaTeNeM 3a CUeT ero CpeicTB B TMOpsIKe,
YCTQHOBJICHHOM (pe/iepabHbIM 3aKOHOM.

3.8.5. CoTpynHUKH M HX TPEICTaBUTENN TOJKHBI OBITh O3HAKOMIICHBI MO PACIHCKY C
JOKYMEHTaMH 00pa30oBaTEeIbHOIO YUYPEXKJEHHs, YCTaHABIMBAIOUIUMH TOPAJOK 00pabOTKH
NEPCOHAIBHBIX JaHHBIX, & TAKXKe 00 UX MpaBax U 00s13aHHOCTAX B 3TOM 00JacTH.

3.8.6. Bo Bcex ciydasx oTka3 paOOTHHKA OT CBOMX IPaB Ha COXPAaHEHHE W 3AIIUTY TaHHBI
HEJICHICTBUTEIICH.

4. Tlepenaya nepcoHaTbHBIX JAHHBIX

4.1. Ilpu nepenave nepcoHaIbHBIX JAHHBIX COTPYIHUKA PabOTOIATENb JOMKEH COOMI0IaTh
clleAyIolme TpeOOBaHus:

4.1.1. He cooOmarb mnepcoHaJbHBbIE JaHHBIE COTPYIHUKAa TpeThel cTopoHe O€3
MUCbMEHHOTO COTJIACUS COTPYIHUKA, 32 MCKIIIOYEHHEM CITy4aeB, KOT1a 3T0 HEOOXOIUMO B IIeNsAX
IPEIYIPEXKICHUS YTPO3bI )KU3HU U 3[IOPOBBI0 COTPYITHUKA, a TAKKE B CIyJasx, yCTAHOBICHHBIX
benepabHBIM 3aKOHOM.

4.1.2. He coobmiaTh nepcoHalbHble JaHHBIE COTPYIHUKA B KOMMEPYECKHUX LEsIX 0e3 ero
nucbMeHHOro cormacus. (OOpaboTka TEepCOHAIBHBIX JaHHBIX COTPYIHUKOB B  IIEJISX
MPOJBUKCHHSI TOBAPOB, PabOT, YCIYr HA PHIHKE MYTEM OCYIIECTBICHUS MPSMBIX KOHTAKTOB C
MNOTEHIMAJIBHBIM TOTPEOUTENIEM C TIOMOIIBIO CPEJICTB CBSI3M JIOMYCKAeTCs TOJBKO C €ro
IpeBapUTEILHOTO COTJIACHSL.

4.1.3. [lpenynpeauTs IUI, TOTYYUBIINX MEPCOHAIBHBIE TaHHBIE COTPYAHHUKA, O TOM, YTO
OTH JTaHHBIE MOTYT OBITh HCIOJB30BAHBI JIMIIb B IEJAX, Ui KOTOPBIX OHH COOOIIEHBI, U
TpeOOBaTh OT ITUX JIMII TOJATBEPIKICHHE TOTO, YTO ATO MPABUIIO COOIIOACHO. JInIia, momyduBIme
NEPCOHAIbHBIE  JaHHbIE  COTPYAHHMKA, O00s3aHbl  COONIOATh  PEKUM  CEKPETHOCTHU



(xoHpuneHnmansHOoCTH). Jlanaoe [lomojkeHne He pacrpocTpaHseTcss Ha OOMEH MepCOHATbHBIMHU
JaHHBIMU COTPYJHUKOB B MOPSAKE, YCTAHOBIEHHOM (heepaabHbIMU 3aKOHAMHU.

4.1.4. OcymecTBiaTh nepenady NEPCOHAIBHBIX MJAHHBIX COTPYIHUKOB B IIpelenax
00pa30BaTENbHOIO YUPEXKACHUS B COOTBETCTBUU C HAacTOSIIUM [losioxeHneM.

4.1.5. PaspewaTh JOCTyN K IEPCOHAJIBHBIM JaHHBIM COTPYAHUKOB TOJBKO CHELUAIBHO
YIOJIHOMOYEHHBIM JIMLAM, IIPY 3TOM YyKa3aHHbIE JIMLA JOJLKHBI MMETh IIPaBO I10JIy4aTh TOJBKO
T€ MepCOHANIbHBIE JaHHBIE, KOTOPbIE HEOOXOAUMBI JIJIsl BBIMOIHEHUSI KOHKPETHOU (PyHKIUU.

4.1.6. He 3ampammBarh UWH(GOPMALMIO O COCTOSHUU 3J0POBbS COTPYIHUKA, 3a
UCKJIIOYCHHEM TEeX CBEIEHUIl, KOTOphIE OTHOCSATCS K BOIPOCY O BO3MOKHOCTH BBITIOJHEHUS
COTPYIHUKOM TPYI0BOM (PYHKIIHU.

4.1.7. IlepenaBaTh NEpPCOHAIbHBIE JAHHBIE COTPYAHHUKA €0 3aKOHHBIM, I1OJIHOMOYHBIM
IIPEJICTABUTENIAM B IOPAJKE, yCTaHOBIEHHOM TpynoBeiM kojekcom P®, u orpaHnyuBaTh 3Ty
UH(POPMALIUIO TOJIBKO TEMH MEPCOHATLHBIMU TaHHBIMH, KOTOPBIE HEOOXOMMBI [T BHITIOJTHEHUS
yKa3aHHBIMH MPEJICTABUTEISIMUA UX (QYHKIIHUH.

4.2. TlepconanbHble JaHHBIE COTPYAHHUKOB XpaHATCS B ceilpe y aAupexropa
00pa30BaTEeNbHOTO YUPEIKIACHHUS.

4.3. TlepcoHalbHblE JaHHBIE COTPYOHHUKOB MOTYT OBIThb TOJY4YEHBI, MPOXOJIUTH
JTaIbHENIyI0 00paboTKy U MepenaBaThCsl HA XpaHEHHs Kak Ha OyMa)KHBIX HOCHUTENSIX, TaK U B
AJIEKTPOHHOM BHJI€ (TTOCPEICTBOM JIOKAIBHOU KOMITBIOTEPHOM CETH).

4.4. Ilpu nony4yeHUM NEPCOHAIBHBIX NAaHHBIX HE OT COTPYAHHMKA (32 HCKIIOUYEHUEM
CIIy4aeB, €CJIU NEPCOHAIbHbIE JAHHbBIE SBJISIOTCS OOLIEAOCTYNHBIMH) paboToAaTeNb A0 Hayaja
00pabOTKH TaKMX TEPCOHAIBHBIX JAHHBIX O0S3aH MPEIOCTABUTh COTPYIAHHUKY CIEAYIOIIYIO
uHpopMaInuo:

-HauMeHoBaHue ((pamMumus, UMsi, OTYECTBO) U aIPEC ONEPATOPa UK €T0 MPEICTABUTES,
-11e71b 00pa0OTKH MEPCOHATBHBIX JJAHHBIX U €€ IPAaBOBOE OCHOBAHMUE;

-IIPEATIOIAraeMble M0JIb30BATENN NIEPCOHAIBHBIX TaHHBIX;

-yCTaHOBJIEHHBIE (pe/iepaibHBIMH 3aKOHAMHU MTPaBa CyObEeKTa MePCOHANBHBIX JaHHBIX.

5. JlocTyl K NepCcOHAJIBbHBIM IAHHBIM COTPYIHHKOB
5.1. IIpaBo mocTyma K NepCOHAIbHBIM IaHHBIM COTPYAHUKOB UMEIOT:
-pYKOBOJIUTENb 00pa30BaTEIbHOIO YUPEKIACHMUS,
-pPYKOBOJIUTENN METOJNYECKOT0 OOBEIMHEHUs YyuMuTelned (IOCTylm K MEepCOHATbHBIM JIaHHBIM
TOJIBKO COTPYJAHUKOB CBOETO METOUUYECKOTO OOBETHHEHHU);
-rpeJiceiaTellb TPOPCOI3HOT0 KOMUTETA( TOJIBKO YWIEHOB NMPO(hCor03a).

5.2. CoTpyaHHK 00pa30BaTeIbHOIO YUPEKICHHUS UMEET MPaBo:

5.2.1. Tlony4ath JOCTYyH K CBOMM IE€PCOHAJIBHBIM JAaHHBIM M O3HAKOMJIEHHE C HHUMH,
BKJIOYasi MpaBo Ha O€3BO3ME3HOE IMOJydyeHHE KOMHUU 000 3amucH, coaepKaiied ero
MePCOHAIbHBIE JTAHHBIE.

5.2.2. TpeboBath 0T paboToAaTENs] YTOUYHSHUS, UCKITFOUEHHUS WJIM UCTIPABIICHUS HETIOTHBIX,
HEBEPHBIX, YCTapeBIIUX, HEJOCTOBEPHBIX, HE3AKOHHO IIOJYUYEHHBIX WIM HE SBISIOLIUXCS
HE0O0XO0IMMBIMU JIJIs1 paboToAaTeNs NEPCOHATBHBIX JaHHBIX.

5.2.3. I[lomyyats oT paboTomaTes:

-CBEJICHUS O JIMIaX, KOTOPbIE UMEIOT JOCTYN K NEPCOHAIBHBIM JAHHBIM WM KOTOPBIM MOXET
OBITH IPEIOCTABIIEH TAKOW JJOCTYTI,

-nepedeHb 00pabaThIBa€MbIX MEPCOHAIBHBIX JAHHBIX U UICTOYHHUK UX MOTYYEHUS;

-CpOKHU 00pabOTKU MEPCOHATBHBIX JAHHBIX, B TOM YHCJIE€ CPOKU UX XPAHEHUS;



-CBE/ICHUSI O TOM, Kakue IOpUAMYECKHE IMOCIEACTBUS Ui CyOBEKTa NMEPCOHANBHBIX JaHHBIX
MOJKET IOBJIEYb 32 COO0M 00pabOTKa ero MepCcoOHAIbHBIX TaHHBIX.

5.2.4. TpeboBaTh u3BeUICHUs pabOTOAATENEM BCEX JIUI], KOTOPHIM paHee ObUIM COOOIIEHBI
HEBEpHbIE WJIM HEIOJHbIE NEPCOHANbHBIE JaHHBIE, 000 BCEX MPOM3BEACHHBIX B HHX
UCKITIOUEHUSIX, UCTIPABIICHUSX WJIH JIOTIOJTHEHHSX.

5.2.5. OGxanoBaTh B YHOJHOMOYEHHBII OpPraH MO 3alUTe MpaB CyObEKTOB MEPCOHATBHBIX
JAHHBIX WA B CyA€OHOM IOpSAKE HEMpaBOMEpHbBIC NSHCTBUS MM Oe3AeHCTBHS paboTOmaTeNs
npu 00pabOTKe M 3aIIUTE €r0 NePCOHATBHBIX JTaHHBIX.

5.3. KomupoBare ¥ JenaTh BBINKMCKU MEPCOHAIBHBIX JAHHBIX COTPYJHHMKA pa3peracTcs
UCKIIIOYUTENIPHO B CIHYXKEOHBIX HENsIX C MHCBMEHHOTO pPAa3peIieHHUs PYKOBOIUTEI
00pa30BaTENbHOTO YUPEKACHHUS.

5.4. Tlepemaua wuH(pOpMAIMK TPEThEH CTOPOHE BO3MOXKHA TOJBKO NPU MUCHMEHHOM
corjacuu pabOTHHUKOB.

6. OTBeTCTBEHHOCTH 32 HAPYILIIeHHE HOPM, PeryJIMPYIOIMX
00padoTKy MepCOHAIBHBIX JaHHBIX

6.1. CorpynHuku o0Opa3oBaTeNbHOTO YYPEXKACHUS, BUHOBHBIE B HApYIICHUU MOPSIKA
06paHICHI/IH C NCPCOHAJIBbHBIMH HAHHBIMHU, HECYT JHUCHUIUIMHAPHYHO AAMHWHUCTPATUBHYIO,
IPaKTAHCKO-TIPABOBYIO WJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (hefepaibHBIMU
3aKOHAMH.

6.2. PykoBonuTens 00pa30BaTEIbHOTIO YUPEKICHUS 32 HAPYIICHHUE TTOPsAKA OOpaIIeHHs C
NIEPCOHAIBHBIMH JJAHHBIMH HECET aJIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COIJIACHO CT. CT. 5.27 u
5.39 Kozgekca 00 aqMHHUACTPATUBHBIX MpaBOHApYyIIeHUsX PD, a Takke Bo3MeNIaeT COTPYIHUKY
yiepd, TNPUYUHEHHBIM HEMpPaBOMEPHBIM  HCIOJIb30BAaHUEM HHQPOpPMAIMH, CcoAepKalien
MEePCOHAIBHBIE TaHHBIE 00 ’TOM COTPYIHUKE.



